
 
 

5500 REPORTING INSTRUCTIONS 
 
 

Login to www.myagentworld.com 
 

 
1. Click on the Menu item on the left titled “5500 Report” 

 
 

2. Click on either the Report Name or the three dots that appear on the right 
 

 
 

3. If there are any existing reports, they can be viewed here. You can also click on “Create” 
to create a new report. 
 

 
 

    
 
 
 
 

https://nam11.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.myagentworld.com%2F&data=05%7C01%7CAndrea.Pelczar%40uhsinc.com%7C808409b7c0bd4ba8c3b808dbbabee311%7C3d1686d1b444415a93fd1aab58a64f3a%7C1%7C0%7C638309101240457027%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=J4qcTIxWactYtIt%2F4bh%2Fx9xIBUwSLGQLXi53Sj8znHo%3D&reserved=0


 
 
 

4. Enter applicable information. Note! You do not need to know the full name or group ID, 
just begin to type either of those fields and select from a drop down. Once either the 
Name or ID is entered, the other box will automatically populate. 

 
5. Click the “Create” button at the bottom of pop-up and the report will be generated.  

Once created, this report will be made available to the user as mentioned in Step 3. 
 

NOTE!  
It can take up to a minute to generate a report depending on the user’s computer and 

internet connection. 
 

Please contact PHPCommissions@uhsinc.com with any questions.  
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